
Instructions
The template below has been designed to exactly match the DiscSox DJ Labels. 

However, not every printer feeds paper exactly the same. Thus, in order to get the best possible results follow the steps below:

If the template is displayed in your browser hit File; Save as… and save the template in a directory where you will be able to find it again. Do not try to print the labels directly from the browser window!

· Open the template file with Microsoft Word.

· Type your custom information into the cells below.

· Use the TAB key to add cells.

· The font that is chosen matches the one that is used on the DiscSox preprinted labels and dividers. Of course you can change the font to create special effects.

· Use manual paper feed with your printer; manual feed is typically more accurate in regards to alignment.

· Make sure that you print your custom labels on a plain paper sheet first, using manual feed! 

· Position the test printout in front of the DiscSox DJ labels and check for proper alignment. 

· If your text is not aligned in the center of the DiscSox labels change the Top Margin (vertical alignment) and/or the Left Margin (horizontal alignment) until your text is perfectly centered.

· Setting the margins is done in File; Page Setup …; Margins.

· When inserting the DiscSox DJ labels into your printer make sure that the paper is fed with the top edge first in portrait orientation.

· It is best to use Manual Feed or load only ONE SHEET AT A TIME.
· Adjust paper width lever such that it barely touches the edge of the label sheet and make sure that labels don't buckle.
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